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* Graduate Opportunities 2010 in the Australian Public Service Commission





Application Kit
Graduate Development Programme 2010
at the Australian Public Service Commission

One APS career - thousands of opportunities

Wherever you work in the Australian Public Service (APS) you will find opportunities to undertake a wide range of challenging work and to make a major contribution to public service. Our workplaces are characterised by high motivation, professionalism and diversity, with excellent rewards, learning opportunities and career prospects, and family-friendly cultures committed to work-life balance.

2010 Graduate Development Programme

So you are thinking about applying for a graduate position at the Australian Public Service Commission?  The Commission’s graduate development programme is a great opportunity for graduates wanting to kick start their APS careers.  This application kit will give you an opportunity to tell us about your background, skills and experience.  Before filling it out there are some things we thought you might like to know…..

The Australian Public Service Commission is a central agency within the APS with a critical leadership role in contributing to the future capability and sustainability of the APS.  We promote good practice in managing people, provide leadership and management development, foster ethical behaviour and workplaces that value diversity.  We also have an important evaluation role in working with agencies to ensure that the APS is performing effectively and consistently with the APS Values.

How to apply
There are three parts to this application kit, it is important that you take the time to complete them all.

Part 1 Personal Details Form 

This form asks you to provide all of the relevant details that we will need to know if you are successful in gaining an interview.  It tells us how to contact you, amongst other things. So it is really important that the information you provide is accurate and clear. 

Part 2 Application Letter
Please outline your specific areas of skill and/or particulate talents that would contribute to the work of the Commission and the broader APS.  We would also be interested in details of any previous employment, work experience, volunteer work or other achievements (academic and personal).
Part 3 Your Academic Transcript
To be eligible for the graduate positions applicants need to have completed an undergraduate degree as at December 2009. Please attach a copy of your most recent University Transcript.
Some tips on completing your application…

· Make sure the information in your application kit is accurate, up to date and easily understood.

· Ensure that your application letter highlights your skills, experience and personal qualities.  
· Correct spelling, punctuation and grammar are important in preparing a good application.

Submitting your application
Applications close Friday, 14 August 2009.  Completed applications can be emailed to recruitment@apsc.gov.au or posted to;

Graduate Recruitment

Australian Public Service Commission

16 Furzer St

Phillip ACT 2606

Please note, late applications will NOT be accepted.

For further enquiries feel free to contact us by emailing recruitment@apsc.gov.au or give us a call on ph (02) 6202 3595.

Regards,

Graduate Recruitment Team

Australian Public Service Commission
Personal details form 
(please print clearly)

Personal Details

	Surname:
	     

	Given Names:
	     

	Preferred Name:
	     
	Title
	     

	Date of Birth:
	     

	Postal Address:
	     

	Suburb/Town:
	     
	State/Territory:
	    
	Post Code:
	    

	Contact Phone:
	     
(Hm)
	     
(Wk/Mobile)

	E-mail Address:
	     



Background

	Are you an Aboriginal or Torres Strait Islander?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 

	Are you an Australian Citizen?
	Yes  FORMCHECKBOX 
    No  FORMCHECKBOX 



Language skills

	Do you speak any languages, other than English? If so please list.
	     


Employment History— Please list two most recent positions (if applicable)
	Period:
	     
	Position Held:
	     

	Employer:
	     

	Location:
	     

	Duties:
	     


	Period:
	     
	Position Held:
	     

	Employer:
	     

	Location:
	     

	Duties:
	     


Qualifications (if applicable)

	Qualification
	Field of study/Majors
	Institution
	Year Completed

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Note: You will be required to provide evidence of the above qualifications at interview

Referees 

	Name:
	     
	Name:
	     

	Relationship:
	     
	Relationship:
	     

	Telephone:
	     
	Telephone:
	     

	Location:
	     
	Location:
	     

	Email:
	     
	Email:
	     


Workplace Diversity Information
	Sex
	Female     FORMCHECKBOX 

	Male    FORMCHECKBOX 


	In which country were you born?
	     

	Do you have a disability which is likely to last 6 months or more?
	Yes            FORMCHECKBOX 

	No
 FORMCHECKBOX 


	If yes, please outline the nature of your condition?
	     


Where did you find out about these graduate opportunities? 

	Newspaper     
	 FORMCHECKBOX 

	Family/Friends                     
	 FORMCHECKBOX 


	Australian Public Service Commission website
	 FORMCHECKBOX 

	Graduate Opportunities   
	 FORMCHECKBOX 


	Employment Agency                 
	 FORMCHECKBOX 

	Other
	 FORMCHECKBOX 



