Agency letterhead

Promoting Equity in APS Employment

One of the APS Values is that each agency 'promotes equity in employment'. In the APS, this means that each person has equal employment opportunities.

The Public Service Commissioner requires each agency to put in place specific measures for four groups that continue to experience disadvantage. These groups are those who experience disadvantage on the basis of being an Aboriginal or Torres Strait Islander, gender, race or ethnicity, and physical or mental disability.

In order to measure the success of our strategies relating to these four groups, [agency name] collects data on which people belong to or identify with these groups, and provides this information to the Public Service Commissioner through the APS Employment Database (APSED). This information is collected under Section 41 of the Public Service Act 1999. Your assistance in providing this data is appreciated and will assist us to evaluate and review our Workplace Diversity Program, as well as assisting broader APS-wide analysis of workplace diversity.

Your personal information is protected by the Privacy Act 1988, in particular the Information Privacy Principles. Further information about your privacy and APSED can be found at http://www.apsc.gov.au/apsed/privacy.doc. 

Please note that at each stage of the questionnaire, you have the option of choosing not to give this information.

NAME: _______________________________

AGS NUMBER: ________________________

This guide for collecting equity statistics was produced by the Australian Public Service Commission. For more information, please phone (02) 6202 3579.

1. Are you of Aboriginal or Torres Strait Islander origin?

( Yes

( No

( Choose not to give this information

2. What country were you born in?

( Australia (go to Question 4)

( Other (please specify) _____________________________

( Choose not to give this information

3. If you were born outside of Australia, what year did you arrive in Australia?

     __ __ __ __

( Choose not to give this information

4. What was your first language spoken?

( English only (go to Question 6)

( English and another language

( Language other than English

( Choose not to give this information

5. What was your (main) first non-English language spoken?

____________________________

( Choose not to give this information

6. What was your mother's first language?

( English

( English and another language

( Language other than English

( Language unknown

( Choose not to give this information

7. What was your father's first language?

( English

( English and another language

( Language other than English

( Language unknown

( Choose not to give this information

8. Do you have a disability?1
( Yes

( No

( Choose not to give this information

1 For data collection purposes, all APS agencies use the Australian Bureau of Statistics Disability, Ageing and Carers: Summary of Findings 2003 definition, according to which ‘… a person has a disability if they report that they have a limitation, restriction or impairment, which has lasted, or is likely to last, for at least 6 months and restricts everyday activities. This includes:
	· loss of sight (not corrected by glasses or contact lenses
· loss of hearing where communication is restricted, or an aid to assist with, or substitute for, hearing is used
	· incomplete use of feet or legs
· nervous or emotional condition causing restriction
· restriction in physical activities or in doing physical work

	· speech difficulties

· shortness of breath or breathing difficulties causing restriction
	· disfigurement or deformity

· mental illness or condition requiring help or supervision

	· chronic or recurrent pain or discomfort causing restriction

· blackouts, fits, or loss of consciousness
	· long-term effects of head injury, stroke or other brain damage causing restriction

	· difficulty learning or understanding

· incomplete use of arms or fingers

· difficulty gripping or holding things
	· receiving treatment or medication for any other long-term conditions or ailments and still restricted

· any other long-term conditions resulting in a restriction’
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Employee provided data for the APS Employment Database

The Australian Public Service Commission has requested that [agency name] collect the following data items from all employees. The data is provided to the Public Service Commissioner through the APS Employment Database (APSED). This information is collected under Section 41 of the Public Service Act 1999. Your assistance in providing this data is appreciated and will assist agency-specific and service-wide analysis of key APS capability trends.

Your personal information is protected by the Privacy Act 1988, in particular the Information Privacy Principles. Further information about your privacy and APSED can be found at http://www.apsc.gov.au/apsed/privacy.doc. 

Please note that at each stage of the questionnaire, you have the option of choosing not to give this information.

NAME: _______________________________

AGS NUMBER: ________________________

This guide for collecting statistics was produced by the Australian Public Service Commission. For more information, please phone (02) 6202 3579.

1. What is your highest educational qualification?1
1
Doctorate

2
Masters

3
Postgraduate diploma/Graduate certificate

4
Bachelor degree (including Honours)

5
Undergraduate diploma

6
Associate diploma, Advanced certificate, Technician certificate, Certificate of technology

7
Skilled vocational qualification

8
Basic vocational qualification

9
Year 12

11
Year 11

12
Year 10

13
Less than Year 10

97
Chose not to give this information 

2. What year did you complete this qualification?

____________


3. What was the main field of study for this qualification? (you may select up to two fields)

1
Administration

2
Accountancy

3
Economics

4
Finance/Banking

5
Human resource management/Industrial relations

6
Education

7
Information Technology

8
Legal

9
Medical

10
Social sciences

11
Science

12
Engineering, Architecture, Surveying

13
Arts

14
Business

15
Agriculture, Forestry

16
Trades, Labour, Hospitality

17
Other

97
Chose not to give this information

4. Was this qualification obtained in Australia or overseas?

1
Australia

2
Overseas

7
Chose not to give this information

1. What was your workforce status before you started working in the APS?2 

1
Employed in Private sector

2
Employed in Commonwealth public sector (non-APS)

3
Employed in State or Local government public sector

5
Self employed

7
Student

8
Unemployed (looking for work)

10
Not in labour force (not looking for work)

11
Employed by a Non Government Organisation (NGO)/Charity

97
Chose not to give this information

1 Do not include qualifications for which you are currently studying.

2 If you were previously employed in the APS, separated and then returned to the APS, your previous workforce status should reflect your most recent type of non-APS employment.

