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REGISTRATION FOR CERTIFICATE IV IN TRAINING AND ASSESSMENT
TAE40110
Instructions: Please complete both sides of this registration form and fax to 02 6264 5511 or scan and email to rto@apsc.gov.au.
Please note that places may be allocated subject to availability.
*Indicates a mandatory field

	Program Dates: 

	Family Name*
	First name*

	Please note this must be your legal name

	AGS Number* (can be found on your payslip)

	|_| Mr	|_| Ms	|_| Mrs	|_| Miss	|_| Dr	|_| Other

	Classification*	|_| APS 1	|_| APS 2	|_| APS 3	|_| APS 4	|_| APS 5	|_| APS 6	|_| EL 1	|_| EL 2
	|_| Graduate  |_| Other

	Title/Position
	Agency*

	Branch/team

	Work address*

	Phone*
	Fax

	Email*
	Agency ABN

	Residency Address* 

	

	ARE YOU OF ABORIGINAL OR TORRES STRAIT ISLANDER ORIGIN?

	|_| No 	|_| Yes Aboriginal 	|_| Yes Torres Strait Islander	|_| Yes Aboriginal and Torres Strait Islander 
|_| Choose not to identify

	(This information will assist the Commission to improve learning and development outcomes for Indigenous employees)

	Special needs - Please note any special needs or other requirements that may affect your assessment: as reasonable adjustments can be made to the recognition process to accommodate these.
	

	CANDIDATE TO COMPLETE AND SIGN

	I understand the terms and conditions, including payment obligations, outlined below.
Name 	
(Signature) 	(Date)	./	/2012

	
UNITS OF COMPETENCY 

	TAEDES401A
	Design and develop learning programs
	TAEDEL402A
	Plan, organise and facilitate learning in the workplace

	TAEDES402A
	Use training packages and accredited courses to meet client needs
	TAEDEL404A
	Mentor in the workplace

	TAEDEL401A
	Plan, organise and deliver group-based learning
	TAEASS401B
	Plan assessment activities and processes

	TAEDEL301A
	Provide work skill instruction
	TAEASS402B
	Assess competence

	BSBCMM401A
	Make a presentation
	TAEASS403B
	Participate in assessment validation



	PAYMENT DETAILS – PAY BY CREDIT CARD OR TICK THE INVOICE OPTION.

	|_| Please Invoice for the total amount (GST exempt) $4100

	Credit card payment – Amount (GST exempt) $4100

	|_| Visa	|_| MasterCard	|_| American Express

	Card holder's phone*
	Card holder’s name*

	Expiry date* __  __ / __  __  
	

	Card number*  __  __  __  __ / __  __  __  __ / __  __  __  __ / __  __  __  __

	Card holder’s signature*

	AUTHORISED PERSON TO COMPLETE AND SIGN

	I understand the terms and conditions, including payment obligations, outlined below.
Name	
(Signature)	(Date)	/	/2011
(Phone)	

	TERMS AND CONDITIONS

	Fees and charges: This completed document will be a tax invoice for GST when you make payment by credit card ONLY. Otherwise, upon receipt, a tax invoice will be sent to you for payment.  A confirmation email will be sent to you on receipt of your portfolio and payment. Fees may be subject to change without notice.
Refunds: Refunds can be made if your written cancellation is received at least 30 calendar days prior to the start of the programme or service.
Identifying information: Your information is collected for the purpose of the Public Service Commissioner’s functions under the Public Service Act 1999, which include coordinating and supporting APS-wide training and career development opportunities and fostering leadership and reporting on the State of the Service. It will be used for course administration, statistical analysis and evaluation of programs. Some details may be disclosed to your home agency for administrative and statistical/monitoring purposes. Your information may be used to distribute information about other Commission-run or sponsored opportunities and to check our other databases. Occasionally mailing lists are made available to bodies with related functions.  If you do not wish to have your information used for marketing purposes, email rto@apsc.gov.au. For more information, see our privacy statement at http://www.apsc.gov.au.

Completion Date: You agree to submit all assignments on the due dates. If you require an extension you must lodge an Application for Extension form as soon as possible. Supporting evidence (such as a medical certificate) will also be required. The last date that assignments will be accepted for assessment is 21 December 2012.
Completion Da
Completion da
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