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Merit Protection Commissioner
Register of APS employees

available to serve as

NOMINEES OF THE MERIT PROTECTION COMMISSIONER
on
INDEPENDENT SELECTION ADVISORY COMMITTEES

And

PROMOTION REVIEW COMMITTEES

MERIT PROTECTION COMMISSIONER

The Merit Protection Commissioner is an independent statutory officer established under section 49 of the Public Service Act 1999.   The Merit Protection Commissioner promotes ethical employment decision making to support a high performing, ethical and accountable Australian Public Service.  

One of the Commissioner’s functions is to provide an independent tier of merit review of employment decisions in the APS, including promotion review.  Promotion reviews are conducted by Promotion Review Committees established under the authority of the Merit Protection Commissioner.

The Merit Protection Commissioner also provides recruitment services to APS agencies on a fee-for-service basis, in particular Independent Selection Advisory Committees.
The Merit Protection Commissioner is seeking expressions of interest from APS employees to be members of a register of APS employees to be the Merit Protection Commissioner’s nominee on Promotion Review Committees and/or Independent Selection Advisory Committees. 

PROMOTION REVIEW COMMITTEES
Promotion Review Committees (PRC) are independent committees appointed under the Public Service Regulations 1999 by the Merit Protection Commissioner to review promotion decisions on the grounds of merit.  
A PRC comprises a Convenor nominated by the Merit Protection Commissioner, an APS employee nominated by the relevant agency and another APS employee nominated by the Merit Protection Commissioner (the Merit Protection Commissioner’s nominee).  
The PRC may confirm an agency decision to promote an APS employee or substitute a different decision, resulting in another person being promoted.  Agencies are required to implement the promotion decisions of PRCs. 

INDEPENDENT SELECTION ADVISORY COMMITTEES
An Agency Head may request the Merit Protection Commissioner to establish an Independent Selection Advisory Committee (ISAC) to assess candidates for a job vacancy and to make recommendations about the suitability of candidates for the vacancy.  
An ISAC comprises a Convenor nominated by the Merit Protection Commissioner, a person nominated by the relevant agency and another APS employee nominated by the Merit Protection Commissioner (the Merit Protection Commissioner’s nominee).  

If an agency accepts the recommendation of an ISAC, any resulting promotions are not subject to promotion review.

WHO SHOULD APPLY
The Merit Protection Commissioner is interested in APS employees who are mature, fair and professional, with a commitment to ethical employment decision making.  Persons interested in performing this role should be able to make sound employment decisions based on evidence and have a good understanding of procedural fairness.  

An understanding of better practice in staff selection, including the range of innovative selection methodologies available to APS agencies, would be of assistance for nominees on Independent Selection Advisory Committees. 

PERSONS ELIGIBLE TO APPLY
APS employees with the skills and personal qualities to be members of a PRC or ISAC are eligible to apply. 
AVAILABILITY
APS employees included on the register should have the support of their line managers to perform this function.  If nominated to serve on a committee an APS employee must be made available for the purposes of the committee subject to the operational efficiency of the employee’s agency.

Employees nominated to PRCs and ISACs will be on duty while serving as a member of a committee and will continue to be paid by their agency. 

LOCATION
PRCs and ISACs are generally convened in the capital city of the State or Territory where the job is located.  In some cases, they may conduct their assessment on the papers. 

TRAINING
The Merit Protection Commissioner provides briefing on their role to all successful PRC and ISAC register members. 

SELECTION PROCESS
Applicants will be assessed initially on the basis of their written application and one referee report submitted on the attached proforma.  If possible applications to be Merit Protection Commissioner nominees on:

· Promotion Review Committees should be e-mailed to review@apsc.gov. and

· Independent Selection Advisory Committees should be emailed to consultancy@apsc.gov.au.
PRIVACY

Personal information submitted in this form will be processed by administrative staff and used by the Merit Protection Commissioner in nominating APS employees for the purpose of participating in Promotion Review Committees or Independent Selection Advisory Committees.  Under Public Service Regulations 4.3 and 5.11 the Commissioner must be satisfied that the APS employee nominated has the skills and personal qualities necessary to undertake his or her role independently and impartially. 

The information will not be disclosed to any other person, body or Agency although the applicant’s employing agency will be advised if the applicant is included on the register. 
APPLICATIONS
An application should be submitted on the attached proforma.  The section of your application addressing the selection criteria should be no longer than two typed pages and you are welcome to use a dot point format.  Similarly, referee reports should not exceed two pages. 

Applications and referee reports should be e-mailed where possible to: 
Promotion Review Committees
Review Manager
Australian Public Service Commission 

PO Box 20636
World Square Post Office
SYDNEY   NSW 2002
Tel. (02) 8239 5330, fax (02) 6267 4944
Email:  review@apsc.gov.au
Independent Selection Advisory Committees

Business Manager Employment Services
Australian Public Service Commission

PO Box 20636
World Square Post Office

SYDNEY   NSW 2002
Tel. (02) 8239 5300, fax (02) 6123 5153
Email: consultancy@apsc.gov.au.

The APS Commission is an equal opportunity employer.  It aims to ensure that fair, equitable and non-discriminatory consideration is given to all applicants.  Please indicate in your application if you require any assistance in this regard.

CONTACT OFFICERS
If you require more information please call:

· For Promotion Review Committees – (02) 8239 5330
· For Independent Selection Advisory Committees – (02) 8239 5300. 

Thank you for your interest in being on these registers.

MERIT PROTECTION COMMISSIONER NOMINEE 

(Applicants must be APS employees)

Personal Details

Name: 

Department / Agency: 

Current duties: 

Classification: 

Basis of employment
:   

Ongoing


(please circle the appropriate category)


Specified term/specified task 

Irregular/intermittent

Relevant Qualifications / Training:

Relevant Experience:

Referee: 

Are you interested in being considered as an employee nominee to:

PRCs:  yes FORMCHECKBOX 

no FORMCHECKBOX 
 

ISACs  yes FORMCHECKBOX 

no FORMCHECKBOX 

Statement Against Selection Criteria - Applicant

Name:


	Criterion 1: Capacity to make sound and fair employment decisions
Comment:

Examples:



	Criterion 2: Capacity to represent a statutory officer, including acting with integrity and independence and meeting legal obligations including privacy and procedural fairness
Comment:

Examples:




	Criterion 3: Sound interpersonal skills including behaving professionally and courteously and the ability to work collaboratively in a committee
Comment:

Examples:



	Criterion 4: Understanding of better practice staff selection methodologies or the capacity to apply them and work flexibly
Comment:

Examples:




Statement Against Selection Criteria – Referee

Applicant’s Name:
Referee’s Name:


Referee’s Position:

Work Relationship with Applicant:

	Criterion 1: Criterion 1: Capacity to make sound and fair employment decisions

Comment:

Examples:



	Criterion 2: Criterion 2: Capacity to represent a statutory officer, including acting with integrity and independence and meeting legal obligations including privacy and procedural fairness

Comment:

Examples:




	Criterion 3: Sound interpersonal skills including behaving professionally and courteously and the ability to work collaboratively in a committee

Comment:

Examples:



	Criterion 4: Criterion 4: Understanding of better practice staff selection methodologies or the capacity to apply them, and the capacity to problem solve and work flexibly

Comment:

Examples:










� Personal information submitted in this form will be processed by administrative staff and used by the Merit Protection Commissioner in nominating APS employees for the purpose of participating in Promotion Review Committees or Independent Selection Advisory Committees.  Under Public Service Regulations 4.3 and 5.11 the Commissioner must be satisfied that the APS employee nominated has the skills and personal qualities necessary to undertake his or her role independently and impartially.





The information provided by you will not be disclosed to any other person except as necessary to establish that you have the skills and personal qualities necessary to undertake the role.





� If unsure of your employment status please contact the personnel area of the agency employing you.
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