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APS Redeployment Register: Agency Operating Procedu

The Australian Public Service Commission (APSC) has developed the Australian Public
Service (APS) Redeployment Register to support the management of redeployment across the
APS. The APSC has provided access to the register through the APSjobs website and i
responsible for the maintenance of the register.

The purpose of this document is to provide technical information toaggeSciesbout the
operation of the APS Redeployment Register. It proviasuctions:

1 for agenciesvanting to register theemployeesvho are excess or have been formally
advised that they are potentially excassglwish to ke considered for AR®ide
redeployment

9 for agencies with vacancies on how to use the redeployment register to consider
employees for available vacancies.

The redeployment register has been developsdpportthe APS Redeployment Polidhe
key features of which are outlined below.

The APS Redeployment Policy

I n summary, tAPS R&eploynen Pokamiodnsed on 21 April 2011,
provides that:

1 agencies with employees that are excess or have been formally advised that they are
potentially excess will need to consider them for placement within the agency before
undertaking any external advertising, an@xplore redeployment options for these
employees within the wider APS, including the option of the employee placing their
details on the AP8vide redeployment register

1 agencies with vacancies are to consult the register, prior to or concurrently with
advertising, in order to consider the suitability of employees seeking redeployment
from other agencies.

For full details of the policy, sedanaging redeployment in the APS: Guidelines for agencies
atwww.apsc.gov.au/redeployment

General Advice

APS agencies are responsible for the managemén¢iofemployeeg accordance with
legislation andhe provisions of their enterprise agreement(s).

The APS Redeployment Polistates that redeployment is floent responsibility of the
agency and employee. Employe@gsencouraged to actively pursue alternative employment
opportunities to maximise their prospect of successful redeployment.

Employees will be encouraged to discuss redeployment options witlHiR&eople team
and actively market their experience, abilities and achievements.
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In addition to registering for redeploymeARS employees shoulde encouraged t®earch
for jobs advertised in the APS Employm&dzetteat APSjobs.gov.au

In accordance with the redeployment poliagencies will ask employees if they would like
to be included on the redeployment register.

Where the employee agrees to being placed on the redeplosegester the following steps
are taken:

1. agencies undertake initial registratioithe employee on the register
2. the system generates an automatethé to the enployee providing login details

3. the employee completes registration by providing additimfiaimation and
employment details

4. the system generates an automatethé to the agency advising the registration has
been completed by tlEmployee

5. any APS agency can search thgister for suitable candidates

6. agencies record the outcome for theipéogeese.g. Placed in another APS agency,
Placed in own Agency, Accepted Voluntary Redundancy)

Please note: Agencies and employees have the ability tmfedihation provided othe
redeployment registerp until an outcome is recorded.

Agencies havéhe ability to search the entire register to match suitable employees to
vacancies within their agency.

Eachagencyhas been i nvited AgeacyGomteciBn avthe wp | 1 o
accesgo the redeployment register. The redeploymentstegprovides @age which lists all
thenameand contact det ai | .sTheadntactlistean beAigedto c y

facilitate contact with othe#Agency Contacis
further discuss redeployment options

1
1
1 answer questions relating to employees
)l

talk about possible job exchange.

The Redeployment Register

The purpose of the register is to supportARS Redeployment Poliby facilitating a central
register of employees seeking redeployment within the. AR§&ncies can use the register to
matchsuitable candidates to their vacancies.

There is no guarantee that registered employees will be offered redeployment.
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Hints and tips for using the register

T
T
T

Fields marked in bold text are mandatory and must be completed before moving on to
the nextscreen

Fields that are not bold are optional.

As an agency you are encouraged todist e mp kuorgneraedlease note:

individuals will be able to list multiple preferencsbere they have experience in

more than one job category

Agenciesare ercouraged to use standard APS classifications (APS1 to APS6 and
Executive Level 1 and 2) to maximise the matching of suitable candidates to vacancies
across the APS.

Agenciesare encouraged to conduct an initial search usiegpb category and
classificdion fields.

Instructions on how to use the register
Your Auto generated email from APSjotomsdAgency Contad

- Message Adobe POF L2
3 ¢ S Find !
=3 x L Sog &, safe Lists - lel ? ¥ | HaFin g?{
- R =/ - | 2y Reiated - -
Reply Reply Forward Delete Moveto Create Other Block Categorize Follow Mark as Send to
to All Folder~ Rule Actions~ | Sender - Up~ Unread | W Select~ OneMote
Respand Actions Junk E-mail ) Options & Find OneNate
Follow up. Start by Tuesday, 17 May 2011. Due by Tuesday, 17 May 2011,
From: APSC - TestAPSJobs Sent: Tue 17/05/2011 2:09 PM
To: APSC - TestAPSIobs
Cc
Subject: APSjobs - Registration Confirmation [SEC=UNCLASSIFIED]
-
Dear Test APSjobs, —
Congratulations! You have successfully registered for APSjobs.
Your Password is: VMOX*k1Q
You will need this to login to APSjobs at www.APSjobs.gov.au/Membership/Login.aspx?Email=Test-APSjobs@apsc.gov.au&Pwd=vM0X*k1Q. The password must be entered exactly as
it appears above, including upper and lower case, and all special characters.
When you next log on to the system, you will be asked to enter a new password that should only be known to you
Please ensure that your logon details are kept in a secure location.
Don't forget to setup your email alert profile to receive a weekly update of newly listed jobs. You can create a job alert using
www.APSjobs.gov.au/Membership/Services/EmailSubscription. aspx.
Once logged in, you can also update your registration details at any time at www.APSjobs.gov.au/Membership/Services/update.aspx.
The APSjobs support team welcomes feedback - please forward any comments or suggestions by email to: Test-APSjobs@apsc.gov.au.
Thank You. |
APSjobs Support
Email: Test-APSjobs@apsc.gov.au
URL: www.APSjobs.gov.au
This transmission is intended anly for the use of the ddressee and may contain confidential and/or privileged Information. Any use or disseminatian of this cammunication by 3 persen or entity other than the intended recipient is strictly
prohibited. If you have recaivad this transmission in errar, please notify us immediztely by raturn e-mail or webmaster@apsc.gov.au and delate all copies of this t tagether with The infarmation in this transmission is
published for general infarmatian only and persons concernad with any issuss raised by it should obtain thair awin professional advice
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How to log-in
Select Login from right hand side
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Change your password

APgebs -

m""’@ [ e e R =
>46mm W @ tedueigovessrant depar.. @ FoesFctrad @ Wb Do Galeny v

B AP%cbn - Crange Pacrwced

B o= B - 0 m v Pagew Sabwyv Teckw @v

:ﬁg_ aAPSjobs

g e 4 St i
A

Home Find Jobs Find Outc omes Emall Me Jobs

Campaiges Training

w408 cutrently baoking ot My Accesait > Change Password

Test-APGobeSapsc.gov.ms  Loomt
DI "0 Password
:..m'“ You st AhaNQe your password.

m Paswwords must be o ast 7 charactwrs long and cortan 1 non-alpharsamenc charascter (o9 | #5%" A"

e R

» Cracking The O

New Paswword:

Confirm Now Passwoed:

From this screen ick on the Administration Tab

& APYb - :
GO.A@ ITPS Wi APIRDATE DPSr OV e Lo

o fresetes | oy @ fesert goveserract depar. 9 Foee 8 Wets Shce Galury =
B 495 - Crangs Password P =B =0 m o~ Page Saheyv Tookvw v

k-3 & APSjobs

Vet cosini 408 Bty St
A

¥, O Fmall Me Jobe Campalge- Training b okt Us 3
t ) dczgsant > Change Passwoed Test-APScbeSapic.gov.ms  Loomt
Change Password

Your paseword has baan succasshlly changad.
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This is the main Administration screen for the redeployment rediktbis is your only
allocated access role)

& APfebs- =
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Home Find Jobs Find Outcomes
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% Administration

Test-APGcbeSapc.gov.ms  Looot

-
L
b
V
3
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2
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=
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Create Rodeployment Baguter [oplyes

Ertor Employae Dataids

> v v __| Monape Enplevue Dot en Gutoow
» Cracing The Cide Lpdats Brmplores Detials or enter Outcarme

= Search the Redeployment Regater to 88 opporturities in your apency
» Gasulie Ormedosde 1 YOUF 5pen

Samnch the fu

] Regstared Agency Contact List . yOur agane
m A List of Regetored Aganct Contads on RAdepioyment ey

Redepioyment Regeter Reports
Reports on the Redeploymert Regivter

ponant Racyeser 53 fil :m:u..v.xm.l

Please notdf you have more than one access role for APSjobs your saiédist all
Redeployment Registeolesincluding the Job Exchange component.

£ https:/‘www.apsjobstest.apsc.gov.au.
2 Convert ~ [ Select

Jr Favorites | s 8] APSjobs - Email Me Jobs S... @] Paddywack Promotional .. 8] APS Gazette @ W
@ APSjobs - Administration

M@ ~ E) - 1 s ~ Pagev Sefety~ Tools~ &~

APSjobs

Incarparmting the elecironic APS Employment Gazetin

Email Me

Jobs Campaigns

Training F.

Help Contact Us : FAQ

APSC-redeployment®apsc.0ov.au  Logout

Administration Q APSjobs News Hide &

Please select from the following tasks

Undate Emplaves Datais or enter Outcoma

i Aotk Eioveds

Search the Redeployment Register to fill opportunities in your agency
> Employment Conditions Create Redep ant Register E

Enter Employee Details

Job Exchange Administration

Manage Job Exchange Datails

Find Job Exchange Register

Search Job Exchange Register

Registered Agency Contact List

A List of Registered Agenct Contacts on Redeployment Register.
Redeployment Ragistar Reports

Reports on the Redeployment Ragister.

Redeployment Admin Reports

Allows to report on the statistics of Redeployment Register.

EE ‘S04

€& Locel intranet | Protected Mode: Off A v R10% -
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Create employee on edeploymentregister
Click on Create Redeployment Register Employee

@C.-. B PR i b B OVtR ey i, Tl B s pa T

Y —

=

i @ Tedend grvwmmant dupar.. @) Fos Hotmail @ Wab Shon Galiary =
# AP5obn - Admiriinticn

fi= B =7 s v Pagev Saleyw Tookw v
- APSjobs

j Vi ol il s i L o, T Ty Tl Laid e
-

Home Find X Firsdl Chrboremsss, Emall Me Rodis.

{ mrapia bpas, Training

]
]

I

EAEO

st Admareriraton

Test-APSjobsSaper ooy ma Lok
Administration

Pleass select from tha following tasks:

Enter Employaa Details

Eres Eivaghiryd Dwtady i -
-\.-.—.-.-.-.—.—.-.-.-.-.-I'l sl and Cutoome
Updite Employes Detab or snber Culcams

Fired Enfikisands
Smanch the Redeployment Regeter to fil nppartunities in your sgenty

Regintersd Agency Contact List
& Lt of Ragistenad Agand Contads on Redeploymant Register.

E
I

Redeployment Regeter Reports
Repaits on Ehe Redeplopmand Begratar.

Add relevant employee details. Please ensure you check to see if they are anuesastimg

the APSjobs system first by typing in their email address. If they are, many of the fields will
be prepopulated.

APycb - Creste

CIIR € rrws. v apioraemapscqovms ipereyomin Todegicsert: sompey o Fecoe

o fremten | oy P teduegovessmant depar. @ FoeeMctrmad @ Wb Sics Geleny v

B AP5ch - Crasee Mozephs priact Ragizer Lmzbopee P2 =B -0 o~ Pagew Sabwyv Tookw v
% T Emp'wee D

Please note: you are advised 1o sater the Fmployes Fmall Address and cick\Check User, to see If 8 user alroady oxists in the database,

Department [ Aguncy: Austratan Publc Service Commsson

T Dr ©Mes OW O Ma ONs
Fiest Name: Test
Last Name: APSjobs

Agency Emall Address: Test-4F5)0bs S0 20, 00V, 30

Addreex

Suburty'Ory

Postoode State: Select State ~
Predorred Contact Number: 5 no0g 0000

Othr Contact Numder

Note: Mease enswre perssnag

Email Address:

| Setads are oatered Correctly, thin smbor

motion will pre- posfate the employee's recond

& Check Usar an
AGS Number

Department / Agency: Australian Pubic Sorvice Commsson =
Position Tithe:

APS Classification: Salect APS Csmfcation -

Job Category: Sakict Job Category -

Titde- Dr ©Wes O M Diprs O Ms

First Name!

Last Name:

W& Locd bntranet | Procected Made: DI fa v WX ~
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(Create employee screen shot continuB&¥erral date is the date you register the employee.

% @ Convert v [ Select /
s Favorites | 55, ] Web Slice Gallery =
{& APSjobs - Create Redeployment Register Employee - - [ & - Page~ Safety~ Tools~ @+

Note: Please ensure personal details are entered correctly/this information will pre-populate the employee’s record.

Email Address: APSC-redeploymentregister@Apsc.gov.au Check User

Flease note: if you click Chec)f User and an existing user is found, their details will override your entries.

AGS Number: 00000000

Department/Agency: Australian Public Servige Commission h
Position Title: Coordinator

APS Classification: APS Level 6 A

Job Category: Administration -

Title: Dr © Misg r © Mrs @ Ms

First Name: Renee

Last Name: Redeplofment

Please indicate if employee [ pepfon with Disabliity
identifies as an: .
[¥] Aiforiginal and/or Torres Strait Islander

Gender: fMale @ Female
Date of Birth: 2/05/1981
State/Territory: ACT -

Preferred Contact Numlfer: 55 noop oooo

Other Contact Numbey

m

Referral Detail s

Referral Date: 17/05/2011 B
Declared Excess:

Must be completed if formally declared excess.

willing to be redeployed at lower level:

Save And Email

Once you clickdsave angtmailbthe Gedit usedscreen will appear. If you wish to change any
of the employeebds det fPledssnotgimmoledreferstad a os o a't
system aces$®roles whichhas no bearing on tlemployeés regi

& APcbs - Edt Uier Acco

G‘».;" £ s W NPT 2P JOV M

¢ frcetes | oy @ fedard govessmact deper @ :ﬂﬂnnul 8 Wets Shcx U

B AP%cbn - Lt Uner Acceum - v Pagew Sabwyv Tookw v
APSjobs

s oy verd Ualerie

Home Find Jobs Find Outcomes Emall Me Jobs Campolgn- Training

o Admrastraten > Maraos Emolrees Detatn and Outcome > APSC-refeploymantregisterS apac.oo Test-APGiobeSapic.gov. M Loomt

Edit User

Account Details
Lmail:

Roles: Mo Roles

First Name:

Last Name:

Coreat Phane Mo

State

Sreferred Page

Last ACtity L7/05/2011 2:20 O

Is Locked Out? re.
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Theemployee willreceive the following emadnce you have saved and emailed their details.

— Message Adobe PDF [7]
3 ¥ 3 = | 34 Find ™
1 | = x e e — % Safe Lists - ¥ ]
e = |G & - V& v L4
Reply Reply Forward | Delete Moveto Create Other || Block lot Jun Categorize Follow Mark as Send to
to All Folder~ Rule Actions~ | Sender - Up~ Unread | b§ Select™ || OneNote
Respond Actions Junk E-mail ) Options (£} Find OneNote
Follow up. Start by Friday, 20 May 2011, Due by Friday, 20 May 2011,
From: APSC - TestAPSIJobs Sent:  Fri 20/05/2011 10:52 AM
To: APSC - Redeployment Register
Cc
Subject: Register - Mew ion [SEC=UNCLASSIFIED]
-
Dear Renee Redeployment, =
Welcome to APSjobs. You are now invited to add your details and employment preferences to create your personal summary.
This one page summary will be used to market your skills and experience to prospective agencies.
Please log in to APSjobs at www.APSjobs.gov.au/Membership/Login.aspx?Email=APSC-redeploymentregister @apsc.gov.au8Pwd=Ec4H*c27.
Your Password is: Ec4H*c2Z
The password must be entered exactly as it appears above, including upper and lower case, and all special characters.
When you next log on to the system, you will be asked to enter a new password that should only be known to you.
Please ensure that your logon details are kept in a secure location. =
Once logged in, you can update your details at any time at www.APSjobs.gov.au/Membership/Services/Register/ReDeploymentHomePage.aspx.
Your privacy and the Australian Public Service Redeployment Register
This statement applies to personal information collected from an individual Australian Public Service (APS) employee and their current agency by the Australian Public Service
Commission (APSC) and held in the Redeployment Register.
The purpose of the Redeployment Register is to allow you, if you have agreed, to be considered for redeployment to suitable vacancies across the APS.
As part of the process of placing your details on the Redeployrment Register you will be asked to provide the APSC with personal information including details of your current
employment status, work history, skills and experience and identifying information including your Australian Government Service (AGS) number.
Some information will have already been provided by your agency as part of your initial registration, and if you believe it is not accurate you are able to ask your agency to correct this
information.
Who will have access to your information?
Your personal information will be held by the APSC in the Redeployment Register. It will only be used to assist you to seek redeployment within the APS, and for management purposes
such as reporting and statistical analysis.
The information on the Redeployment Register is not available publicly.
The information will be disclosed to APS agencies who have a job vacancy and who wish to consider potentially suitable registered employees. Agencies will access the information
through a secure logon facility. In the course of this consideration, agencies may disclose your personal information to others involved in their recruitment exercise including
recruitment firms, who will also be bound by certain privacy provisions. Agencies may disclose your personal information on the Redeployment Register to your referees.
-
=
- Message Adobe PDF (7]
r  © 5 = o 34 Find &
1 1 > x 3 = % Safe Lists &7 ]
= e = Ll & - v 2 remea~ | B
Reply Reply Forward | Delete Moveto Create Other Block STIon Categorize Follow Mark as Send to
to All Folder~ Rule Actions~ | Sender - Up~ Unread | ki Seledt~ OneNote
Respond Actions Junk E-mail s Options iE] Find OneNote
From: APSC - TestAPSJobs Sent:  Fri 20/05/2011 1:38 PM
To: APSC - TestAPSJobs
@3
Subject: Redeployment Register - Online Resume completed - Renee Redeployment [SEC=UNCLASSIFIED]
-

Dear Test APSjobs,

This is an auto generated email from the Online Redeployment Register to confirm that Renee Redeployment has successfully registered and submitted all relevant personal
information.

This transmission is intended only for the use of the addressee and may contain confidential and/or privileged information. Any use or dissemination of this communication by 2 parson o entity other than the intended recipient is strictly
prohibited. If you have received this transmission in error, please notify us immediately by retum e-mail or webmaster(@apsc.gov.au and delete all copies of this transmission together with attachments. The information in this transmission is

published for general informatian only and persons concerned with any issues raised by it should cbtain their own professional advice
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The Job Exchange Register

The Job Exchange Register was addeplasof Phase Il of the Redeployment Register and
may assist to facilitate the transfer of an excess or potentially excess employee with an
employee from another agency who is seeking voluntary redundancy.

AgencyRedeploymen&dministrators can add appred job swap options to the Job
Exchange Register and can also search the Job Exchange Register on IhRdddptdyment
Register clients from their agency.

Authority for approving gob to be included in the Job Exchange function rests with agency
headqor their delegate with authority to approve s26 PS Act transfers if the agency head so
decides) Agencies will have to implement their own processes to identify hst if any,

they consider suitable for job exchange ahduldconsider the followingssues as part of

that processas highlighted in thAPS Redeployment Policy

preservation of corporate knowledge
maintaining the required skills within the agency
maintaining appropriate diversity profiles
succession management

= —a - A

Adding a job to the JobExchangeRegister

Once gob has agency approval to be listed on theBothange Registeamn Agency
Redeployment Administrator can list the position through the following process:

Select 6Job Exchange Administrationo

Favorites & & APSjobs - Email Me Jobs S... ] Paddywack Promotional ... g APS Gazette g2 \We e Gallery ~

Find Outcomes Emall Me Jobs Campaigns Training
st Administration APSC-redeployment®3psc.gov.au  Logout

Administration ﬁ».»': obs News Hide (&

e statistics of Redeployment Register.

€& Local intranet | Protected Mode: Off a ¥ R0k ~
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Sel ect 6Create New Positionbo

= & Comvert =[O Select

S Favorites | s @8 APSjobs - Email

## APSjobs - Job Exchange Administration

o~ E) - [ dwh - Page~ Safety = Tool - @@

APSC-reden

Job Exchange Administration

Use the list below to create Job Exchange positions and find positions created by your agency.

|

Access the current list of = =es on the

to fill Pos available in your agency

|
.

= Employment

MM

1

In the next screen you can add the relevant position detellsling:
1
1
1
1
1
1
1
1
1
1
1

Job Title

Department/Agency

State

City/Suburb/Region

APS Classification

Job Category (more than one can be selected)
Required Skills

Working Arrangements

Estimated VoluntariRedundancy valugnot including annual or long service leave)
Position Description

Length of time the position is to stay in the register

apsjobstest.apsc.

hangeRegiterMunage aaps - & | %>

ik Favortes | iy 2| APSjobs - Email Me Jobs S.. 2| Paddywack Prometional ... 2| APS Gazette g Web Shce Gallery =
@ APSjcbs - Manage Job Exchange Register 2 - E) - % #e ~ Page~ Safety~ Took~ &R~

APSIobs

APSC-radeployment @Apsc.gov.au  Loaout

Job Title:
Department/Agency: Select Agency
State: Select State ~

City/Suburb/Region

APS Classification: Select APS Classification -
Job Category: Salect Job Catagories

No Job Catagorias Currently Selectad
Skills Required:

Working Arr ent

Full.-Time ["Part-Time [ Project-Based

Estimated v f the associated
v

Position Description:

Keap in Rogister for: 3 Months ~ RegisStration expiras on 16/03/2012

€ Local intranet | Protected Mode: OFf a4~ |100% ~
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Searching the Job Exchange Register

From the AdministratiodmMenus el ect the OFind Job Exchange R

L Favorites | yis & APSjobs - Email Me Jobs 5... @8 Paddywack Promotional .. g APS Gazstte @ Web Shce Gallery ~

Incorponmtng the electronic AIS Crmployrmant Gazone

APSC-radaployment@apsc.gov.au  Logout

a APSjobs News iide &

in your agency

i Local intranet | Protected Mode: Off a v W|i0% -~

(@}

You wi ||l now be in the
able to search on the following fields:

Search Job Exchange

Job Title

Department/Agency

State

City/Suburb/Region

APS Classification

Job Category (more than one can be selected)

Skills

Working Arrangements

Estimated Voluntary Redundancy valget including annual or long service leave).

=2 =0 -8 -4 -9_4_-9_49_-°9

feg: Geelong Sydney

#
H
:
:
¥
g
Z
£

Done
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Should you identify a Job Swap position that may be a suitable match for a Redeployment
Register client from your agency you can approaclageacy where the job swap is available
through the Agency Contact list (details regarding the use of the Agency Contact List are
available on pag®3 of this guide).

®™anage Employee Details8or @reate an Outcome?d

This function is used hen antAgencyContacbwishes toedit an employeescordor a
change in status of their employee (i.e. if successfully redeployed)

Click on the Administration tab in the menu. Sel@danage Employee Details and Outc@me

@ APyzbi - Admesktonon -

& O e e e L ' v & 44X g P
¢ Frezeten 4 B edad govemmart depar. @ FooeHctrad @ : -
B A5l - Admeratunen I ] = v Pagew Sabwyv Teokw @v

T ]

s APSjobs

Home Find Jobs Find Outcomes Fmall Me Jobe Campalgas Training

Adrarestrsbon Test-APGobeSapsc.gov.as  Looot

Administration

Please select from the following tasks
reate Redeploymert Ragute oy
Ertor Employae Dataids

Marage Emploves Detasts and Outcome
Update Emploree Detals or enter Outcorms

Q Search the Redeplsyment Regater to H 000OMUEIes in yOur 392nCy
% Regstared AQer rtact Liet

A Lt of Regetored Aganct Contadts on Redoeployment Register
‘ Reports on the Redegloymert Regivtet

Search for your employee

x WConvert ~ [B]Select

i Favorites | 53 @] Web Slice Gallery ~

{& APSjobs - Manage Employee Details and Outcome Ei o~ B - [0 d - Page~ Safetyw Tooks~ @~
P the electronic APS Empl Gazette

Home Find Jobs Find Outcomes Email Me Jobs Campaigns Training Help : ContactUs : FAQ

ou are currently looking at Administration > Manage Employee Details and Outcome test-apsjobs@apsc.gov.au Logout

Search Agency Employees

» Administration

Use the list below to manage the user account settings and passwords for users over whom you are authorised to manage.
Use the list below to edit Employee details, view resume or enter redeployment outcome for users over whom you are authorised to manage.

Hide Search Parameters... (&

Email:

First Name: Renee

Last Name: Redeployment

State: @Al Fact EInsw FINT ElQp Flsa FlTas Elvic Elwa [EIINTL

Case Closad?: @ Al @ Active Only © Archived Only

APS Classification: Select Classifications
Any Classification

Job Category: Select Job Categories
Any Job Category

Page Size: 10 ~

[¥]1 have read and accept the Terms and Conditions

Help  About APSjobs  Contact Us  Privacy Statement  Copyright Information  Terms And Conditions  FAQ

Updated 19 December 201theck online at www.apsc.gov.au/redeployment for future updates 15



Click onemployeds emailaddressink to get taken to the next screen

——=TCoTTveTT TroereCT |

i Favorites | 43 ] Web Slice Gallery +

& APSjobs - Manage Employee Details and Outcome

i v B v [0 & ~ Pagev Safetyr Tools~ @~

»

APSjobs

the electronic AP Gazette

Home Find Jobs Find Outcomes Eniail Me Jobs Campaigns Training

Help : Contact
You are currently looking at Administration > ManagelEmployee Details and Outcome test-apsjobs@apsc.gov.au  Logout

Search Agency Employees

Use the list below to nfanage the user account settings and passwords for users over whom you are authorised to manage.

Use the list below to eflit Employee details, view resume or enter redeployment outcome for users over whom you are authorised to manage.
Hide Search Parame}ers... (&

Email:
First Name:
Last Name:

State:

Case Closed?: Il @ Active Only © Archived Only

APS Classification: Seledt Classifications
v §lassification

Job Category: led Job Categories

Any Jpb Category

Page Size: 10 |+

[#1 have read and accept twe Terms and Conditions

Results
Email Classification Job Category First Name Last Name State
] APSC-redeplovmentregister@apsc.gov.au APS Level 6  Administration Renee Redeployment ACT

I am a highly suitable candidate with 5 years work experience.

View Selected CVs

Help  About APSjobs  Contact Us  Privacy Statement  Copyright Information  Terms And Conditions  FAQ

To edit existing details clickEdit Employee Detaifs To Create Outcome clidCreate
Outcomé

\ ¥ ISR LA LS eET A R AT >
¢ Fovzeten 4 # lezmsigoversmrart depar.. | Fooe Hotmad g 0.
B AP5obx - Lo User Accsunt 28 - v Page Saleyv Tookv @i

APSjobs

Find Outcomes Emoll Me Jobs Campaipes Training
dorrstratnn > Manaas Emplores Detafn and Dutcome > APSC -redmploymantregister® aper.oov.su Test-APScbeSapec.oov. 00 Loooet
Edit User

Accoumt Detalls

Robes No Role
Flrst Name:

Last Nama:
~ONESCE Phane No
State

Erefarred Page

Last Actiety 17/05/2013 2

Is Locked Ot No

Updated 19 December 201theck online at www.apsc.gov.au/redeployment for future updates
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Option 1- Edit existing details and click save

4 @ Tedensl govemmant depur— @ FoenHotmad @ | Wb Secs Saliarg =

8 AP%ckn - Crests Maseplzpmant Regeser Impkesss ﬁ - g - = v Pagev Salmyw Tookw T =

APSjobs

Vg e s e S

P T Gaiss

i, Emalil Me kohe { mrapia bpa=, Training

Tepariment | Agenoy: Augtralian Puble Service Commisson - b
Titla: Dr ©Mien ©Me TN DM

First Hame; Test

Lasd Harms: APSjola

Agency Emadl Address: TS5t PS5 ok S 5, e 0

Adarass;

Sushiuely ity

Poshooda Slata: ACT =

Predemmed Contact Mumber: o0 nooo nooo

OFver Corbact Mumibser:

Fan
Muie: Fizase covere porsonal detasls are cabored correcily, T sfoemalion will pre pogulale the o
Imail Rddruss: APSC redephymenirepsterSapss. gov . m
Fzunz Redsploymam smployes Record b - Exigsng re
Flasam natec if ye & Chack Usar and o= marn
At bk ek,
AGS Number: 00000000
Department/Agency: Australian Public Service Commission -
Position Title: Coordinator
APS Classification: APS Level 6 -
Job Category: Administration -
Title: ©Dr ©Miss @Mr @ Mrs
First Name: Renee
Last Name: Redeployment

Please indicate if employee [ parson with Disabliity
identifies as an:
[¥] Aboriginal and/or Torres Strait Islander

Gender:
Date of Birth: 12/05/1981
State/Territory: ACT -

Preferred Contact Number: 2 ggoo gooo

Other Contact Number:

Fax: =
Referral Details
Referral Date: 17/05/2011 B

Declared Excess:

Must be completed if formally declared excess.

Willing to be redeployed at lower level:

Save And Email

Updated 19 December 201theck online at www.apsc.gov.au/redeployment for future updates 17



Option 2- Createoutcome and clickd &ed

% @ Comvert v [BSelect

iy Favorites | . ] Web Slice Gallery =

(& APSjobs - ReDeployment Register Employee Out.. | | - w [ @ v Pagew Safetyw Toolsv @

»

A_Ps_lobs

the electronic Gazette

Home Find Jobs Find Outcomes Email Me Jobs Campaigns Training

You are currently looking at Administration > Manage Employee Details and Qutcome > APSC-redeploymentregister@apsc.gov.au > ReDeployment Register Employee Qutcome

test=apsjobs@apscgovan—togout
> My Account

Employee Outcome

» Administration

» B hing Out Use this screen to record the outcome for the employee.

> Ready Now
» Senior Executives Name: Renee Redeployment

» Cracking The Code @ Placed In APS

» Employment Conditions © Placed In Own Agency
O Voluntary Redundancy

» Gazette Downloads QOutcome Type:
- Involuntary Redundancy
= Separated From APS On Other Grounds
» APSjobs Help Manual
© other
» Gazettal Requirements
Agency/Department: Australian Public Service Commission -
Other Employer:
State/Territory: ACT -
=
Case Closed:
This will exclude the employes from the Find Redeployment Employees facility.
Comments:
Great result] =

Help  About APSjobs  Contact Us  Privacy Statement  Copyright Information  Terms And Conditions ~ FAQ

I n the case where the relevant out come

confirm if the placement was the result of a job exchange.

in/Rel /ReDeploymentOut, aspxTid= aealf365-b615-4d05-a769-976309,

cranari ~ Kb |4y | =
—

w @ Convert = [ Select
s Favorites | 4l @] APSjobs - Email Me Jobs 5. @] Paddywsck Promotional .. ] APS Gazette @ Web Slice Gallery =
@@ APSjobs - ReDeployment Register Employee Out... T v B - L0 dm - Page= Safety~ Tgohkv i@-

APSjobs

Irerparaten e slectnie APS Emplogment Gazeits

Home Find Jobs Find Outcomes Email Me Jobs Campaigns Training He I -
¥ou are currently looking ot Adadnistration = User Accounts > APSC-T

FAQ

MIADSC.Q0V.I = Register Employee Outcome APSC-redeployment@apsc.gov.au  Logout

Employee Outcome

Use this screen to record the outcome for the employee.

i
|

APSC Redeployment

3

@ Placed In APS
Placed In Own Agency
Voluntary Redundancy

Outcome Typa:
Involuntary Redundancy

i
I

Separatad From APS On Other Grounds

» Gazette Downloads ot
Agency/Departmen: Seect Agercy -
Other Employer:

> Cazettal fequirement= [ SRS Select State -

1]

his will exclude the employee from the Find Redeployment Employees facility.

Case Closed:

Comments:

Job Exchange Feadback

15 this outcome as a result of Job Exchange completed? Yes -

Yes
1T
[ concei | sove |
Haln __ Aheud ADSiehe  Cantart lis  Drivmes fiatamant  Fnsueinhe Tnfasmating __ Taems And Condilinns __ EAC
% Local intranet | Protected Mode: OFf fa v W100% -

In cases where the outcome is a result of a Job Exchange you will be proongréet t
further information regarding the Job Exchange function.

Updated 19 December 201theck online at www.apsc.gov.au/redeployment for future updates
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apsc.gov.au.. Admin/ReDepl /ReDepl Outcome.aspatic= 2ea0f365-b615-4405-aT69-97 6309271408 + & |+ [ x Hing 2
—

i Favorites | 5l i@ APSjobs - Email Me Jobs 5. 8| Paddywack Promational .. j2 | APS Gazette j&| Web Slice Gallery »

@ APSjobs - ReDeployment Register Employes Out... i~ B - ) @m v Bagev Safaty~ Tgok v i~

Employee Outcome
Use this screen to record the outcome for the employee.

> Syt P Er— Outcome Details

> Branching Out Nama: APSC Radaploymeant
= Ready Now & Placed In APS
Placed In Own Agency
voluntary Redundanc:
= Cracking The Code Outcome Type: ' - y

Involuntary Redundancy

Separated From APS On Other Grounds

i
il

othar

= APSjobs News

Agency/Departmant: Salact Agency -
* APSjobs Help

Other Employer:
= Sazsttal Begurements EGEpE— Salact State =

Case Closed:

This will axclude the smployes from the Find Redeploymant Employees Facility

Comments:

Is this outcome as a result of Job Exchange completed? Yes -
Did the Job Exchange process meet your agency needs? -

wWara you happy with tha assistanca providad by the APSjobs team during tha Job Exchange process? -

what part of the process can be improved?

% Local intranet | Protected Modes OFff fa v R10% v

If you wish b view the outcome ainemployeeagainreferto stepsaboveto find your

employee This will allow you tosearch for the empyeeandyou can now v i and/ithen
changeheir outcome

G@v . VRO W ADLORDARIPSCIOVME ity Aerion Unerhnimt w1 VisesF A2 g Tedwd chdaef - 5471 1-1243- 43 o570 5 P~
w frezeten | oy P Tedaret govessrrart depar. @ FoeeMctrmad @ Wt Shcs alen v
B AP%ebe - Lt User Accoure h-8 Do v Pagew Satwyv Tookw v
opara g Fe s AP S gioyved Gaiam
Home Find Jobs Find Outcomes Emall Me Jobs Campalgas Training
Sou aew currastly beckng o Adminatratin > Maraus Emclress Detatn and Qutcome > APSC-redeploymantregisterS apac.ow-au
o
= ", Pheges v the enp odite 3e . o gat rw stie .
B e
e
» Cracing The Code Roles: o Roles
ey st Name:
oo
» EFS0hs ewe Corgact Phane Mo
State: ALY
Preferred Page _———ry
SL ALY L7/05/2011 3:30 Pre
Is Locked Out? No
T T
. .t 14
Prosvon act | — - wrrms & a
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To change the outcome if you have made an éradick ondRemove @tcomeéand add the
correct outcome details

% @ Comvert + [ Select |

i Favorites | gl [g] Web Slice Gallery ~

= - »
{@& APSjobs - ReDeployment Register Employee Out.. B v B |2 & v Pager Safetyv Toolsv @+

APSjobs

Incotporating the electronic APS Employment Gazette

Australian Government
Nursiralian Public Service Commision

Home Find Jobs Find Outcomes Email Me Jobs Campaigns Training

Help : ContactUs :
You are currently looking at Administration > Manage Emplovee Details and Outcome > APSC-redeplovmentregister@apsc.gov.au > ReDeployment Register Emjloyee Outcome

Employee Outcome

Use this screen to record the outcome for the employee.

t=apsjobs@apscgovanr—togont

Outcome Details

Name: Renee Redeployment

@ Placed In APS

@ Placed In Own Agency
@ Voluntary Redundancy

Outcome Type: _

@ Involuntary Redundancy

© Separated From APS On Other Grounds

© Other
Agency/Department: Australian Public Service Commission -
Other Employer:
State/Territory: ACT -
Case Closed:

This will exclude the employes from the Find Redeployment Employees facility.
Comments:
[ corcel | emove oucome | ~Sove |
Help  About APSjobs  Contact Us  Privacy Statement  Copyright Information  Terms And Conditions  FAQ

Conduct a candidate search

Click on the ldkFi nd Empl oyeesbd
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