
Metadata Specialist

Metadata Specialists create, support, and implement organisational metadata strategies, frameworks, and policies to 

ensure the accuracy, consistency, and reliability of an organisation’s data holdings. 

Metadata Specialists steer the organisation’s data infrastructure, monitor and maintain all metadata repositories, and report on 
the management and quality assurance of both data and metadata.

Metadata Specialists articulate metadata requirements to develop and implement processes to guide the creation of new 
metadata. They manage the standardisation of metadata tags and taxonomies to enhance data registration, discoverability, 
classification, accessibility, sharing, and uniformity across the organisation. 
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Metadata Specialist

Level 1 | Foundation Level 2 | Intermediate Level 3 | Advanced

Maintain metadata records while complying with organisational and 

whole-of-government metadata quality standards.

Design and enact metadata frameworks and schemas while ensuring 

alignment with organisational and whole-of-government objectives.

Lead the development and execution of organisational strategies and 

contribute to  whole-of-government data and metadata management 

strategies.

Support adherence to metadata data policies and regulations. Administer, implement, and maintain robust metadata standards to ensure 

compliance with policies and regulations.

Evaluate and select metadata management tools and technologies 

enhancing compliance and metadata standards.

Design basic reports to identify compliance with metadata standards, 

policies and regulations and ensure data accuracy and quality.

Develop complex reports to identify compliance with metadata standards, 

policies, and regulations, and ensure data accuracy and quality.

Lead the design and implementation of complex reporting and analytics 

solutions to drive strategic insights for the organisation and ensure 

compliance with metadata standards, policies and regulations.

Assist in the ongoing maintenance of metadata standards and protocols. Facilitate advanced metadata integration to align with established 

standards and protocols.

Oversee complex metadata initiatives leveraging advanced integration 

techniques.

Assist in building initial data dictionaries, data documentation and user 

guides to help data consumers understand the content and context of 

data.

Develop comprehensive data dictionaries, data documentation and user 

guides focusing on standardisation and consistency to help data 

consumers understand the content and context of data.

Provide expert advice to inform the best practice development of data 

dictionaries, data documentation and user guides, ensuring alignment with 

evolving organisational needs.

Maintain data assets. Manage and govern data assets. Manage and govern large, sensitive, and high value data assets.

Select the boxes for more information.
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APS DCF = Australian Public Service Data Capability Framework SFIA = Skills Framework for the Information Age

https://www.apsc.gov.au/sites/default/files/2021-09/APS%20Data%20Capability%20Framework%20.pdf
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#1-val-value-organisational-data-as-assets
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#2-com-data-communication
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#19-met-metadata-describe-and-summarise-data
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#20-use-data-use-and-reuse
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#15-mgt-data-and-information-management
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#4-gov-data-governance
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#8-col-data-collection
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#16-cls-data-classification
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#13-qul-data-integrity-and-quality-assurance
https://sfia-online.org/en/sfia-8/all-skills-a-z
https://sfia-online.org/en/sfia-8/skills/stakeholder-relationship-management
https://sfia-online.org/en/sfia-8/skills/innovation
https://sfia-online.org/en/sfia-8/skills/database-design
https://sfia-online.org/en/sfia-8/skills/data-modelling-and-design
https://sfia-online.org/en/sfia-8/skills/asset-management
https://sfia-online.org/en/sfia-8/skills/information-security
https://sfia-online.org/en/sfia-8/skills/data-management
https://sfia-online.org/en/sfia-8/skills/quality-management
https://sfia-online.org/en/sfia-8/skills/research
https://sfia-online.org/en/sfia-8/skills/information-management
https://sfia-online.org/en/sfia-8/skills/quality-assurance
https://sfia-online.org/en/sfia-8/skills/governance
https://sfia-online.org/en/sfia-8/skills/information-assurance
https://sfia-online.org/en/sfia-8/skills/knowledge-management
https://www.apsc.gov.au/sites/default/files/2021-09/APS%20Data%20Capability%20Framework%20.pdf
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#1-val-value-organisational-data-as-assets
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#2-com-data-communication
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#19-met-metadata-describe-and-summarise-data
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#20-use-data-use-and-reuse
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#15-mgt-data-and-information-management
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#4-gov-data-governance
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#8-col-data-collection
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#16-cls-data-classification
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#13-qul-data-integrity-and-quality-assurance
https://sfia-online.org/en/sfia-8/all-skills-a-z
https://sfia-online.org/en/sfia-8/skills/stakeholder-relationship-management
https://sfia-online.org/en/sfia-8/skills/innovation
https://sfia-online.org/en/sfia-8/skills/database-design
https://sfia-online.org/en/sfia-8/skills/data-modelling-and-design
https://sfia-online.org/en/sfia-8/skills/asset-management
https://sfia-online.org/en/sfia-8/skills/information-security
https://sfia-online.org/en/sfia-8/skills/data-management
https://sfia-online.org/en/sfia-8/skills/quality-management
https://sfia-online.org/en/sfia-8/skills/research
https://sfia-online.org/en/sfia-8/skills/information-management
https://sfia-online.org/en/sfia-8/skills/quality-assurance
https://sfia-online.org/en/sfia-8/skills/governance
https://sfia-online.org/en/sfia-8/skills/information-assurance
https://sfia-online.org/en/sfia-8/skills/knowledge-management
https://sfia-online.org/en/sfia-8/skills/business-process-improvement
https://www.apsc.gov.au/sites/default/files/2021-09/APS%20Data%20Capability%20Framework%20.pdf
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#1-val-value-organisational-data-as-assets
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#2-com-data-communication
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#19-met-metadata-describe-and-summarise-data
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#20-use-data-use-and-reuse
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#15-mgt-data-and-information-management
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#4-gov-data-governance
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#8-col-data-collection
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#16-cls-data-classification
https://www.apsc.gov.au/publication/aps-data-capability-framework/framework-capability#13-qul-data-integrity-and-quality-assurance
https://sfia-online.org/en/sfia-8/all-skills-a-z
https://sfia-online.org/en/sfia-8/skills/stakeholder-relationship-management
https://sfia-online.org/en/sfia-8/skills/innovation
https://sfia-online.org/en/sfia-8/skills/database-design
https://sfia-online.org/en/sfia-8/skills/data-modelling-and-design
https://sfia-online.org/en/sfia-8/skills/asset-management
https://sfia-online.org/en/sfia-8/skills/information-security
https://sfia-online.org/en/sfia-8/skills/data-management
https://sfia-online.org/en/sfia-8/skills/quality-management
https://sfia-online.org/en/sfia-8/skills/research
https://sfia-online.org/en/sfia-8/skills/information-management
https://sfia-online.org/en/sfia-8/skills/quality-assurance
https://sfia-online.org/en/sfia-8/skills/governance
https://sfia-online.org/en/sfia-8/skills/information-assurance
https://sfia-online.org/en/sfia-8/skills/knowledge-management
https://sfia-online.org/en/sfia-8/skills/business-process-improvement
https://www.apsc.gov.au/sites/default/files/2021-09/APS%20Data%20Capability%20Framework%20.pdf
https://sfia-online.org/en/sfia-8/all-skills-a-z

	Slide 1
	Slide 2

